SO GIAO DUC VA PAO TAO PAK LAK
TRUONG THPT HUYNH THUC KHANG

Poc 1ap — Tw do — Hanh phic

CONG HOA XA HQI CHU NGHIA VIET NAM

Pk Lak, ngdy 17 thang 03 nam 2025

LICH CONG TAC
Tuan 26. Tir ngay 17/03/2025 dén ngay 23/03/2025
Thit/nea NOI DUNG Ghi cha
£ay Sang Chidu
- Sinh hoat dwéi co — HDPTN&HN - Hoc theo TKB ) :
2 - Hoc tbeo TKB ) . _ | - Thuc hién day on thi tot nghi¢gp THPT mién phi
17/03/2025 | - Cac to by mon tap huan cong tac ra dé theo Ke | cho hoc sinh lop 12 co don tw nguyén ding ky
hoach S¢@ GD&DT vao theo TKB
- Hoc theo TKB .
3 - GVCN I6p 12 nhdn ho so l6p chu nhi¢gm thyc
hi¢n kiém tra thong tin hoc sinh chudn bj cho - Hoc theo TKB
18/03/2025 | céng tic hoan thién hé so thi tét nghiép THPT
2025
4 - Hoc theo TKB - Hoc theo TKB
19/03/2025
5 - Hoc theo TKB
) - Ra soat cong tac thu thip va hoan thi¢n bao
20/03/2025 Hoc theo TKB cao KPCLGD (76 thu ky cung truong cdc to cong
tdc thyc hién ra soat)
6 - Hoc theo TKB - Hoc theo TKB
21/03/2025
- Khéi 11 hoat dong NGLL&HN tiét 1,2
7 - Poan TNCSHCM To chirc cac hoat dong chao
mirng 94 nam ngay thanh lap Poan TNCSHCM
22/03/2025 (22,23/03/2025)

23/03/2025
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KE HOACH TUAN 26

1. T6 chc 16p hoc:

- B6 phan thi dua, gido vién chil nhiém, bo mén phdi hop theo déi, quan ly
chat hoc sinh viéc chap hanh noi quy nha truong, dac biét 1a su chuyén can trong
hoc tap, ndm chéc tinh hinh hoc sinh dén truong, cup tiét, vang hoc va thdng tin
kip thoi dén phu huynh, cé bién phéap xt Iy pht hop.

- Tuyén truyén Luat ANTT, ATGT, An ninh mang. ..

- Trién khai thu cac khoan déng gop hoc ky 2

- GVCN 16p 12 nhan ho so 16p chd nhiém thuc hién kiém tra thong tin hoc
sinh chuan bi cho cong tic hoan thién ho so thi tét nghiép THPT 2025

2. Cong tac chuyén moén

- Chuyén mon trudng:

+ Trién khai chuong trinh hoc ky 2 tuan 26

+ Klem tra viéc thuc hién quy ché chuyén mon (tién do chuong trinh, hoan
thanh s6 sach, cap nhat thong tin trén phan mém quanly...)

+ Trién khai cong tac thi gido vién day gioi cdp truong, viét sang kién kinh
nghiém...

+ Chuan bi cac diéu kién to chirc kiém tra dinh ky giita hoc ky 2

+ Trién khai day 6n thi TNTHPT (mién phi) cho hoc sinh 12 tu nguyén dang
ky.

- T6 chuyén mén:

+ Thyc hién kiém tra viéc cip nhat hd so cta cac thanh vién t6 (cip nhat hd
so dién tu: HBDT, Smas, Edoc...), viéc thuc hién chuong trinh gido duc theo ké
hoach.

+ Xay dung ké hoach day hoc 6n thi tot nghiép, soan ngan hang dé thi tot
nghiép hudng dan hoc sinh 12 6n tap.

+ Phén cong gido vién x4y dung ma tran kiém tra giira va cudi hoc ky II.

- Giao vién:

+ Cap nhat hd so 1én hé théng quan Iy Edoc, GVCN thudng xuyén cip nhat
ngay vang ctia hoc sinh 1én phdn mém QLHS Smas (it nhat 1 1an/tuan)

+ Thyc hién giang day theo thoi khoa biéu

+ Thue hién K& hoach gido duc c& nhan. Soan giang theo van ban hudng dan.

+ Tham gia c6ng tac bdi dudng hoc sinh gioi.

- Thiét bi:

+ Phdi hop cac to chuy@n mon, truong bod moén. Tiép nhan trang thiét bi day
hoc dugc mua sdm: (nhap kho, ban giao cac té6 chuyén mon..). Kiém ké sap xép
thiét bi phuc vu cong tac giang day, thi nghiém - thuc hanh. Panh gia hiéu qua viéc
st dung va mua sam.

+ Lap va hoan thién ho so theo ddi, quan 1y trang, thiét bi theo thoi gian.

3. Co sé vat chat



- Thuc hién nghiém tdc cdng tac sir dung, bao quan co s& vat chat, trang thiét
bi. Pam bao an ninh trat tu truong hoc.

- Tang cuong cong tac v¢ sinh truong 16p dong bo, kiém ké, sap xép ban ghé
vat dung, trang thiét bi ding noi quy dinh, ngén nap.

- Tiép tuc hoan thién phan mém quén 1y tai san.

4. Cong tac khac

- Chuén bi ho so quyét toan ngan sach nim 2024

- Thuyc hién cong tac Kiém tra noi bo theo Ké hoach.

- Hoi dong ty danh gia thuc hién ra soat diéu chinh bao céo va bo sung day du
minh chimg chuén bi cho cong tac danh gia ngoai (cic nhém tiéu chuén, thu ky ra
soat vao chiéu thir 5).

HIEU TRUONG

Nguyén Dinh Hoang
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PHAN CONG TRUC CO QUAN
Thuc hién tir ngay 26/08/2024, nim hoc 2024-2025

Thir Sang Chiéu Toi
5 Nguyén Pinh Hoang (Tryc LD) | Nguyén Dinh Hoang (Truc LD) Bio V6
Hoang Thi Thién Nguyen Ngoc An i
3 Nguyén Van My (Truc LD) Nguyén Vin My (Truc LD) Bio V6
Pau Thi Hién Hoang Tuan Anh i
Nguyen Thi Minh Tam (Truc | o v &n Thi Minh Tam (Truc L) o
4 Lb) Trinh Hoang Nhéan Bao ve

Truong Anh Thuy :
5 Nguyén Dinh Hoang (Truc LD) | Nguyén Dinh Hoang (Truc LD) B0 Ve
Lé Ngoc Kim Vy Than Thic Huy Phuong i
Nguyen Thi Minh Tam (Truc | 0 w21 Thi Minh Tam (Truc LD) o
6 . D) Nguyén Minh Chau Bao ve
Nguy?n Thé Binh Vién guye

7 Nguyén Vin My (Truc LD) Nguyén Van My (Truc LD) Bio Vé
Hoang Minh Khanh Nguyen Qudc Diing i
CN Bao vé Bao vé Bao vé

- Céc thay, co té trwéng, té pho thuc hién theo lich phan cong truc, gidgi quyét cac vu
vigc, tiép cong dan, ghi nhan tinh hinh buéi truc.

- Doan thanh nién phin céng truc thuc hign cac ngi dung thi dua, xir 1y Cac vu viéc doi
vai hoc sinh.

- Bé phdn Vin thw, Y té, Thiét b, Thu vién... thuc hign triec va gidi quyét cong viéc tai
co quan dam bdo thei gian lam vigc.

- Bdo vé thuc hién truc bdo vé an ninh, co sé vt chat dim bao 24/24, thuc hién giao ca
true ddy di

Budn Ha, ngay 24 thang 08 ndam 2024
HIEU TRUONG

Nguyén Pinh Hoang
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