SO GIAO DUC VA PAO TAO PAK LAK

TRUONG THPT HUYNH THUC KHANG

Déc 1ap — Tu do — Hanh phic

CONG HOA XA HQI CHU NGHIA VIET NAM

Pk Lik, ngay 18 thang 11 nam 2024

LICH CONG TAC
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Nguyén Pinh Hoang
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KE HOACH TUAN 11

1. T6 chic 16p hoc

- C4c 16p cap nhat 1én hé théng quan ly hoc sinh Smast dy du thong tin I lich
hoc sinh va dam bao chinh xac. Két ndi hé thdng tin nhin thuc hién lién lac voi
phu huynh.

- B6 phan thi dua, gido vién cha nhiém, bd mén phéi hop theo déi, quan ly
chat hoc sinh viéc chap hanh noi quy nha truong, dic biét 1a su chuyén can trong
hoc tap, ndm chéc tinh hinh hoc sinh dén truong, cup tiét, vang hoc va thdng tin
kip thoi dén phu huynh, c6 bién phap xt Iy pht hop. Théng ké day du lam can ct
danh gia ren luyén (hanh kiém) cudi ky va cubi nam hoc.

- Tiép tuc thu cac loai Quy da nam hoc 2024-2025.

- Hoan thanh hd so min giam cho cac dbi twong hoc sinh

- Thuc hién cac phong trao thi dua chao murng ngay Nha gido Viét Nam

2. Cong tac chuyén mon

- Chuyén mén truong: Ra soat cong tac cap nhat ho so dién tu: HBPT, Smas,
Edoc...

- Trién khai cong tac thi chon hoc sinh giéi bé mén vin héa, TDTT, QP&AN.

- T6 chuyén mén:

+ Xay dung Ké& hoach va thuc hién kiém tra viéc cap nhat ho so cta cac thanh
vién t6, viéc thuc hién chuong trinh giao duc theo ké hoach

+ Chu déng cong tac sinh hoat chuyén mon, tang cuong céng tac du gio tham
l6p. Chu trong cong tac: day chuyén dé, Stem, phan cong thuc hién cong tac
nghién ctu khoa hoc, khai nghiép, boi dudng hoc sinh gioi, sinh hoat chuyén dé
theo hudng nghién ciu bai hoc...

+ Trién khai cong tac boi dudng hoc sinh gioi, Ké hoach phu dao hoc sinh yéu
kém

- Giao vién:

+ Hoan thanh cong tac ky hoc ba gidy va dién tir, cap nhat diém thuong
xuyén, dua hd so gido an 1én hé thong Edoc trudc tha 5 ngay 7/11/2024 (ngay 8/11
t6 kiém tra)

+ Thuc hién giang day theo thoi khoa biéu

+ Thuc hién Ké hoach gido duc ca nhan. Soan giang theo van ban hudng dan.

+ Tham gia c6ng tac bdi dudng hoc sinh gioi.

- Thiét bi: kiém tra sap xép thiét bi phuc vu cdng tac giang day, thi nghiém -
thuc hanh

3. Co sé vat chat

- Thuc hién nghiém tic cong tac sir dung, bao quan co sé vat chat, trang thiét
bi. Bam bao an ninh trat tu truong hoc.



- B6 phan lao dong, co s¢ vat chat ting cudng cong tac vé sinh truong 16p
dong bg, kiem ke, sap xép ban ghé vat dung, trang thiét bj dung noi quy dinh, ngin
nap.

4. Cong tac khac

- T6 chuc cac hoat dong chao mung ngay Nha giao Viet Nam 20/11

- Thyc hién cong tac Kiém tra noi bo Ké hoach.

- B§ phén thu vién ra soat ho so thu vién, 1ap Keé hoach b sung co so Vit
chat, trang thiét bi, cap nhat phan mém qua Iy thu vién, dang ky cong nhan thu
vién dat chuan.

- Hoi dong tu danh gi thuc hién ra soat diéu chinh bao cao va bo sung day du
minh chiing chuan bi cho cong tac danh gia ngoai.

HIEU TRUONG
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PHAN CONG TRUC CO QUAN
Thaec hién tir ngay 26/08/2024, nim hoc 2024-2025

Thir Séng Chiéu Toi
2 Nguyén Dinh Hoang (Truc LD) | Nguyén binh Hoang (Truc LD) B0 va
Hoang Thi Thién Nguyéen Ngoc An i
3 Nguyén Van My (Truc LD) Nguyén Vian My (Truc LD) Bio V6
Pau Thi Hién Hoang Tuan Anh i
Nguyen Thi Minh Tam (Truc Nguyén Thi Minh Tam (Truc LD) A
4 Lb) Trinh Hoang Nhéan Bao ve

Truong Anh Thuy ’
5 Nguyén Pinh Hoang (Truc LD) Nguyén Dinh Hoang (Truc LD) B0 vé
Lé Ngoc Kim Vy Than Thuc Huy Phuong i
Nguyen Thi Minh Tam (Truc Nguyén Thi Minh Tam (Truc LD) s
6 . D) Nguyén Minh Chau Bao ve
Nguyén Thé Binh Vién guye

7 Nguyén Vin My (Tryc LD) Nguyén Vian My (Truc LD) Bio V6
Hoang Minh Khanh Nguyen Quoc Diing i
CN Bao vé Bao vé Bao vé

- Céc thay, cb té trweng, té6 pho thec hién theo lich phan cong truc, gidgi quyét cac vu
viéc, tiép cong dan, ghi nhdn tinh hinh buai truc.

- Dodn thanh nién phén céng truc thuc hign cac néi dung thi dua, xir Iy cac vu vige doi
vai hoc sinh.

- B phdn Vin thw, Y té, Thiét b, Thu vién... thuc hign triec va gidi quyét cong viéc tai
co quan dam bdo thei gian lam vigc.

- Bdo vé thuc hién truc bdo vé an ninh, co sé vt chat dam bao 24/24, thuc hién giao ca
truwe ddy di

Budn Ha, ngay 24 thang 08 ndam 2024
HIEU TRUONG

Nguyén Pinh Hoang
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