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KE HOACH TUAN 3

1. T6 chc 16p hoc:

- Céc 16p cap nhat 1én hé thdng quan 1y hoc sinh Smast day dua thdng tin Ii lich
hoc sinh va dam bao chinh x&c. Két ndi hé théng tin nhan thyuc hién lién lac véi
phu huynh.

- Theo dbi, quan Iy chat hoc sinh viéc chap hanh ndi quy nha trudng, dac biét
la sy chuyén can trong hoc tap, nam chac tinh hinh hoc sinh dén truong, cup tiét,
vang hoc va thdng tin kip thoi dén phu huynh, c¢é bién phéap xt Iy pht hop.

- Hoan thién Ii lich hoc sinh I6p 12 chuan bi in bia hoc ba.

- Trién khai thu cac loai Quy di duoc ban dai dién cha me hoc sinh théng qua.

- Hoan thanh hé so hoc sinh thudc dién chinh sach theo Nghi dinh 116 va 81...

2. Cbng tac chuyén mon

- T6 chuyén mén:

+ Trién khai ké hoach gi4o duc, ké hoach t6 chiic hoat dong cta bd mon dén
cac thanh vién to.

+ Chu déng cong tac sinh hoat chuyén mon, tang cuong céng tac du gio tham
l6p. Chu trong cong tac: day chuyén dé, Stem, phan céng thuc hién cong tac
nghién cau khoa hoc, khai nghiép, bdi dudng hoc sinh gioi, si h hoat chuyén dé
theo huang nghién ciu bai hoc...

+ Trién khai cong tac boi dudng hoc sinh gioi, co ké hoach phu dao hoc sinh
yéu kém

- Giao vién:

+ Thyc hién giang day theo thoi khoa biéu

+ Xay dung ké hoach gido duc ca nhan. Soan giang theo van ban huéng dan.

+ Tham gia cong tac boi dudng hoc sinh gioi.

- Thiét bi: kiém tra sdp xép thiét bi phuc vu cong tac giang day, thi nghiém -
thuc hanh

3. Co sé vat chat

- Thuc hién nghiém tdc céng tac sir dung, bao quan co sé vat chat nha truong,
kiém ké hé théng phong chay chita chay. Bam bao an ninh trat tu truong hoc.

- B6 phan lao dong, co s vat chit ting cuong cong tac vé sinh truong 16p
dong bo, kiém k&, sap xép ban ghé vat dung, trang thiét bi ding noi quy dinh, ngén
nap

4. Cong tac khac

- T6 chirc dai hoi chi doan hoc sinh. Chuan bi cong tac dai hoi doan truong
(Poan thanh nién lién hé Thi doan dé c¢é huéng chi dao céng tic Pai héi doan
trueong).

- Chuan bi cdng tac hoi nghi can b, vién chirc va ngudi lao dong



+ Du thao quy ché chi tiéu noi bo (ké toan)

+ Quy ché xép loai thi dua

+ Bé&o céo tong két nam hoc. Ké hoach gi4o duc caa nha trudng.

+ Xay dung ké hoach kiém tra noi bo

+ Thuc hién ba cong khai

+ Piéu chinh bd sung quy ché thi dua, quy ché dan chu, quy ché hoat dong
cua co quan

- Nop hd so xét nang luong ding va trudc han 6 thang cudi nam.
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PHAN CONG TRUC CO QUAN
Thuc hién tir ngay 26/08/2024, nim hoc 2024-2025

Thir Sang Chiéu Toi
5 Nguyén Pinh Hoang (Tryc LD) | Nguyén Dinh Hoang (Truc LD) Bio Ve
Hoang Thi Thién Nguyen Ngoc An i
3 Nguyén Van My (Tryc LD) Nguyén Vin My (Truc LD) B0 Ve
Pau Thi Hién Hoang Tuan Anh i
Nguyen Thi Minh Tam (Truc | o &0 Thi Minh Tam (Truc LD) o
4 Lb) Trinh Hoang Nhén Bao ve

Truong Anh Thuy :
5 Nguyén Dinh Hoang (Truc LD) | Nguyén Dinh Hoang (Truc LD) B0 Ve
Lé Ngoc Kim Vy Than Thuc Huy Phuong i
Nguyen Thi Minh Tam (Truc | 0 w21 Thi Minh Tam (Truc LD) o
6 . D) Nguyén Minh Chau Bao ve
Nguy?n Thé Binh Vién guye

7 Nguyén Vin My (Truc LD) Nguyén Van My (Truc LD) Bio Ve
Hoang Minh Khanh Nguyen Qudc Diing i
CN Bao vé Bao vé Bao vé

- Céc thay, co té trwéng, té pho thuc hién theo lich phan cong truc, gidgi quyét cac vu
vige, tiép cong dan, ghi nhan tinh hinh buéi truc.

- Doan thanh nién phin céng truc thuc hign cac ngi dung thi dua, xir 1y cac vu viéc doi
vai hoc sinh.

- Bé phdn Vin thw, Y té, Thiét b, Thu vién... thuc hign triec va gidi quyét cong viéc tai
co quan dam bdo thei gian lam vigc.

- Bdo vé thuc hién truc bdo vé an ninh, co sé vt chat dim bao 24/24, thuc hién giao ca
true ddy di

Budn Ha, ngay 24 thang 08 ndam 2024
HIEU TRUONG
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